
Job Description 
Job Title: Production Manager 

Reports to: General Manager 

About our company: A leading US manufacturer of shaft seals for screw conveyors, ribbon 
blenders, and other rotating equipment that handle powders, slurries, and liquids in food and 
chemical processing industries is looking for a Production Manager, about 10 miles south of 
Philadelphia in NJ. 

Job Summary 

Under the direction of the General Manager, the Production Manager supervises shop employees 
and an QC department, assembly department and shipping department in a manufacturing and 
assembly environment: plans and assigns work, implements policies and procedures and 
recommends improvements in production methods, equipment, operating procedures and working 
conditions. 

 For about 1 year the incumbent will train with the current Production Manager, who is a seasoned 
veteran, eventually taking over the Production manager job. 
The below statements reflect the general details necessary to describe the principle functions of the 
occupation described and shall not be construed as a detailed description of all the work 
requirements that may be inherent in the occupation. 

Qualifications and Skills 

Leadership: Demonstrated ability to lead people and get results through others 

 Production Manager MUST have Previous CNC Milling and Lathe Experience, manual lathe, manual 
milling machine and the understanding of the machining process. 

 Must be hands-on and have a personal drive to succeed. 
 Production Manager should have the ability to communicate effectively with his direct reports, 

customers, vendors, and other employees of the organization. 
 Should be able to measure parts accurately within .001 tolerance and guide the inspection team if 

required on adequate inspection procedures. 
 Should have the ability to read engineering blueprints/drawings. 
 Ability to solve practical problems and deal with a variety of variables in situations where only limited 

standardization exists. Ability to interpret a variety of specifications and information furnished in 
written, oral, diagram, or schedule form 

 Ability to work collaboratively with Engineering and Quality, and other co-workers to leverage their 
expertise to solve complex problems 

 Production Manager must be able to prioritize work and coordinate multiple tasks. 
 Should be able to work on a manual Lathes and Mills, CNC Mills and Lathes if required 
 Able to handle conflict resolution and other employee complaints in a timely and professional 

manner 
 Ability to come up with the day to day schedule and follow the existing production plan. 
 Able to bring your expertise and techniques with you while adapting to our unique culture, people 

and business processes. 
 A Self- Starter with ability to work independently in fast pace deadline orientated environment and to 

establish strong team relationships 
Education/Experience 

 Bachelor’s Degree in engineering and eight to ten years related experience: or two years of college 
and ten to twelve years of progressively responsible related experiences: or a combination of 
education and experience. Including in a CNC Manufacturing company. 



 Must have at least 5 years of prior people management experience on the shop floor in a parts 
manufacturing setup. 
Responsibilities and Duties 

Essential Duties and Responsibilities 

This list of duties and responsibilities is not all-inclusive and may be expanded to include other 
duties and responsibilities, as management may deem necessary from time to time. 

 In charge of production, assembly and shipping with assembly and shipping manager reporting 
directly to the incumbent Production Manager. 

 For about 1 year the incumbent will train with the current Production Manager eventually taking over 
the Production manager job. 

 A large part of the job is related to supervising the production shop with its machines and employees 
as our current QA and shipping manager takes care of the QA and shipping aspects of the job. 

 Develop a daily and weekly manufacturing schedule, manage daily shift manufacturing assignments 
and post shift assignments visibly prior to shift start. 

 Balances quality, productivity, cost, safety, and morale to achieve positive results in all areas 
 Work continuously to improve all work areas and contribute to the company success. 
 Ensure effective employee relations. Provides employee coaching and development, assist in 

making employment decisions, and resolves employee’s issues using a variety of problem 
resolutions techniques. 

 Ensure full compliance with shop health and safety policies and performs accident investigations. 
 Cross-train employees to ensure production requirements can be met every day. This includes 

establishing and executing a manageable job rotation schedule for all reports 
 Monitor Daily plant activities for efficiency, productivity, quality, cost reduction opportunities and 

safety. 
 Ensure employees are productively engaging in appropriate business activities at their designated 

area. Keep an open line of communication 
 Be visible on the production floor, to assist the production floor. Contributes to team effort by 

accomplishing related results as needed 
 Follow all company policies and procedures as applicable to the position 
 Facilitate and remove obstacles to production as they arise including calling outside repair personnel 

to fix machine problems. 
 Complete shift labor edits accurately. 

Benefits 

 Very Competitive pay. 
 Excellent Benefits including full medical, dental and vision. 
 401K Match + pension Plan. 
 Yearend bonus 
 Flex Spending. 
 Temperature controlled work Environment. 
 Single shift. 

Job Type: Full-time 

Salary: $75,000.00 to $90,000.00 /year 

 


